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We consider applicants for all positions without regard to race, color, religion, sex, national 

origin, age, marital or veteran status, the presence of a non-job-related medical condition or  

handicap, or any other legally protected status. 

 

PERSONAL INFORMATION   Date of Application: __________________ 

 
 

Name: _______________________________________________________________________________ 

  Last    First   Middle    

 

Address: ______________________________________________________________________________  

    Number Street   City          Stat e             Zip Code  
 

Contact Information: (______) _________________          (______) __________________ 

Home Phone        Cell Phone 

 

Email: __________________________________________ 

 
 

Position Sought: ________________________________________________________________________ 
 

 

Have you filed an application here before?  YES _____ NO _____ If Yes, give date: ____________ 
 

Have you ever been employed here before?  YES _____ NO _____ If Yes, give date: ____________ 
 

Are you employed now? YES _____   NO _____  

 

May we contact your present employer?  YES _____   NO_____  

 

Are you prevented from lawfully becoming employed in this country because of Visa or Immigration 

Status?  YES _____ NO_____  

* (Proof of citizenship or immigration status will be required upon employment) 
 

On what date would you be available for work? _______________________________________________ 

 

Work Availability:  Mornings _____ Afternoons _____ Evenings _____ Weekends _____  

 

Are you on a lay-off and subject to recall?  YES _____ NO _____  

 

Have you been convicted of a felony within the last 7 years?   YES _____ NO _____  

*(Conviction will not necessarily disqualify applicant from employment.) 
 

If yes, please explain: _________________________________________________________________________ 

___________________________________________________________________________________________ 

___________________________________________________________________________________________ 
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Give name, address and telephone number of three (3) references who are not related to you and are not 

previous employers. 
 

_____________________________________________________________________________________________  

 

_____________________________________________________________________________________________  

 

_____________________________________________________________________________________________ 

 

 

EDUCATION 

 
         Name and Location          Graduate? Degree?      Major/Subjects of Study 

 

High School 

   

 

College/University 

   

 

Specialized Training, 

Trade School, etc. 

   

 

Other Education 

   

 

 

SPECIAL SKILLS AND QUALIFICATIONS 
 

 
Please list your areas of highest proficiency, special skills or other items that may contribute to your 

abilities in performing the above mentioned position. 
 

______________________________________________________________________________________________ 

 

______________________________________________________________________________________________ 

 

______________________________________________________________________________________________ 

 

______________________________________________________________________________________________ 
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EMPLOYMENT EXPERIENCE 
 

Start with your present or last job.  Include military service assignments and volunteer activities.  You may 

exclude organization names which indicate race, color, religion, gender, national origin, handicap or other 

protected status. 
 

1. EMPLOYER: _____________________________________    TELEPHONE: (_____) ___________ 

 

ADDRESS: ____________________________________________________________________________ 

 

JOB TITLE: ___________________    SUPERVISOR: _________________________________________  

 

DATES EMPLOYED: FROM: __________________________ TO: _________________________ 

 

REASON FOR LEAVING: _______________________________________________________________ 

 

______________________________________________________________________________________ 

 

Work Performed: _______________________________________________________________________ 

 

______________________________________________________________________________________ 

 

______________________________________________________________________________________ 

 

 

2. EMPLOYER: _____________________________________    TELEPHONE: (_____) ___________ 

 

ADDRESS: ____________________________________________________________________________ 

 

JOB TITLE: ___________________    SUPERVISOR: _________________________________________  

 

DATES EMPLOYED: FROM: __________________________ TO: _________________________ 

 

REASON FOR LEAVING: _______________________________________________________________ 

 

______________________________________________________________________________________ 

 

Work Performed: _______________________________________________________________________ 

 

______________________________________________________________________________________ 

 

______________________________________________________________________________________ 
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3. EMPLOYER: _____________________________________    TELEPHONE: (_____) ___________ 

 

ADDRESS: ____________________________________________________________________________ 

 

JOB TITLE: ___________________    SUPERVISOR: _________________________________________  

 

DATES EMPLOYED: FROM: __________________________ TO: _________________________ 

 

REASON FOR LEAVING: _______________________________________________________________ 

 

______________________________________________________________________________________ 

 

Work Performed: _______________________________________________________________________ 

 

______________________________________________________________________________________ 

 

______________________________________________________________________________________ 
 

 

4. EMPLOYER: _____________________________________    TELEPHONE: (_____) ___________ 

 

ADDRESS: ____________________________________________________________________________ 

 

JOB TITLE: ___________________    SUPERVISOR: _________________________________________  

 

DATES EMPLOYED: FROM: __________________________ TO: _________________________ 

 

REASON FOR LEAVING: _______________________________________________________________ 

 

______________________________________________________________________________________ 

 

Work Performed: _______________________________________________________________________ 

 

______________________________________________________________________________________ 

 

______________________________________________________________________________________ 
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APPLICANT’S STATEMENT 
 

I certify that the answers given herein are true and complete to the best of my knowledge. 

 

I authorized investigations of all statements contained in this application for employment as may be 

necessary in arriving at an employment decision. 

 

This application for employment shall be considered active for a period of time not to exceed 180 days.  

Any applicant wishing to be considered for employment beyond this time period should inquire as to 

whether or not applications are being accepted at that time. 

 

I hereby understand and acknowledge that, unless otherwise defined by applicable law, any employment 

relationship with this organization is on an “at will” nature, which means that the Employee may resign at 

any time and the Employer may discharge Employee at any time with or without cause.   

 

In the event of employment, I understand that false or misleading information given in my application or 

interview(s) may result in discharge.  I understand, also that I am required to abide by all rules of the 

employer. 
 

 

 

__________________________________   ____________________________________ 

Signature      Date 
 

 

 

  

 

 

 

 

 


